
 
Lease Assignment 

Checklist 
 
Eligibility & Informing 
❏ Take Quiz - Take the Dommma Assignment quiz and find out if you are eligible to 

assign your lease.  
❏ Inform Landlord - Complete the Request for Permission for Lease Assignment letter 

from the Dommma resources section. Deliver this document to your landlord. 
 

Listing Your Place & Finding Assignees 
❏ Create Your Listing - List you place on Dommma with great photographs and in-depth 

descriptions of your place. Sell it as best you can so you can get as many interested 
assignees to pick from.  

❏ Incentives - If you are under pressure, or in a rush to move out, provide an incentive to 
potential Assignees. Commonly used incentives include covering Security Deposit, 
Paying 1 Month Rent, or Moving Costs. This will dramatically increase the speed with 
which you are able to find an Assignee. 

❏ Interview Your Applicants - Meet and screen your applicants. Find out why they are 
interested in the place, what they do for a living and perform a background and 
reference check.  

❏ Select Your Assignee - Contact your preferred Assignee and let them know you would 
like to assign your lease to them. Inform them that you will be providing their 
information to your current landlord for review.  

 

Landlord Review & Moving 
❏ Assignee Review - Present your landlord with the Assignee you have selected and 

provide all the background information you have collected.   
❏ Move-Out / In Date - Agree upon a move-out date for which the new Assignee will 

take over the obligations of the Lease. 
❏ Landlord Consent - Receive consent from your landlord for the assignment. Complete 

the Landlord’s Consent to Lease Assignment Letter with signatures from all three 
parties and ensure everyone has a copy. 
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❏ Complete Incentives - If you agreed to Incentivize your Assignment, provide payment 
and collect a receipt from your Assignee.  


